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IHosicHuTeNLHAA 3aIIUCKA

MeToaudeckre yKa3aHHs 10 BBITOJHEHHUIO JTA0OPATOPHBIX M MPAKTHICCKUX
pador mo OIIL.06
JESITEITLHOCTHY pa3paboTaHbl B COOTBETCTBUH € pa0b0YCH MPOrpaMMOM JUCITUILTAHBI

«UH(popmaoHHBIE TEXHONOTMH B NPO(dEeCCHOHATHLHOU

U NPCAHASHAYCHBI IJIA HpI/IO6peTeHI/I$I HGO6XOI[I/IMBIX IMPAaKTHYCCKNX HABBIKOB U
3aKPCINNICHUA TCOPCTUICCKUX 3HaHHﬁ, IMOJTYYCHHBIX O6y‘{aIOHII/IMI/ICSI, O606HIGHI/ISI n
CHUCTCMaTU3alln1 3HAHUU Iepea 9K3aMCHOM.

Mertonuueckne — ykKazaHWS ~— MpPEJHA3HAYEHbl I OOYYaromuxcs
cnenuasibHocTH  35.02.08 «OnexTtpudukanusi U aBTOMATHU3alUS  CEIBCKOTO
XO031CTBaY.

OcBoenue coaepxxkanus OIL06 «MHpopManMOHHBIE TEXHOJOTUU B

npoeCcCUOHATBFHON JESITETLHOCTI» BO BPEMsI BBIITOJHEHHS MPAKTUYECKUX PadboOT
o0ecIieunBaeT JOCTHKEHNE 00YyUAIOIUMHUCS CIIEAYIOINX Pe3yJIbTATOB:

OcHOBHBIE ®DopMBbI U METO/ABI
Pesyabrarst noKazareau KOHTpOJISA Ouenka pe3yJbTaToOB 00yYeHHs!
OICHKH pe3yabTaToB
pe3yjabTaTa o0yueHus1
OcymecTBIsITh Habmronenue «OTINYHO» - TEOpPeTHYecKoe CoJAepKaHHe Kypca OCBOEHO
K 1.3. OpraHu3aIMOHHO npu MOJHOCTBIO, ©e3 mpoOenoB, ymeHus CcHOpPMUPOBAHBI, BCe

e obecrieyeHne BEITTOJTHCHUH MIPEeyCMOTPEHHBIE TPOTPaMMOi y4eOHBIC 3alaHUs BBITOIHCHEL,

MPOIIECCOB MPAKTHYECKUX Ka4eCTBO MX BBITIOJTHEHUS OIICHEHO BBICOKO.

MOHTAaXa, 3aJJaHAH. «XOpOIIO» - TEOPETHYECKOE COJACpKaHHE Kypca OCBOCHO

HaJIAJKU " Habnronenue MTOJTHOCTBIO, 0€3 MPOOeNoB, HEKOTOPhIE yYMEHHUS C(HOPMHPOBAHEI

IKCILTyaTalul npu HEJIOCTaTOYHO, BCE TIPEAYCMOTPEHHBIC MPOrpaMMOi ydeOHEIC

NIEKTPOOOOPYHO cobece10BaHU 3a/1aHUsl BBINIOJIHEHBI, HEKOTOPBIC BHUJBI 33/laHUN BBINIOJHEHBI C

BaHUA, u c omroOKamu.

aBTOMaTHU3aIH U IpernoaBaTes «yIOBIIETBOPUTEIBHOY» - TEOPETHUECKOECOepKaHHe Kypca OCBOCHO

poboTH3AIHH. eM YaCTUYHO, HO TPpoOeIbl HEe HOCAT CYIIECTBEHHOTO XapakTepa,
HEOOXOIWMBIE YMEHHS pabOTBl C OCBOCHHBIM MAaTepHajoM B
OCHOBHOM  c(hopMHpOBaHBI, OONBIIMHCTBO MPEAYCMOTPEHHBIX
porpamMMmoii 00ydeHUs y4eOHBIX 3aIaHUI BBIIOJIHEHO, HEKOTOPEIC
13 BBIMOJIHCHHBIX 3aJ[aHUH COIePKATOIIHOKH.
«HeynoBneTBOpUTENBHO» - TEOPETUYECKOE COAEPIKaHUE Kypca He
OCBOCHO,HEOOXOAMMbIC YMEHUS He C(DOPMHUPOBAHEI, BHITIOJIHCHHEIC
y4eOHbIE 3aJaHUSACOIEPXKAT IPyOBIe OITHOKH.




K 2.2

IInanupoBats
OCHOBHbIE
MOKa3aTeln B
obnactu
obecrieueHus
pabotocmoco6HO
CTH
3NEKTPUIECKOTO
X03HCTBa
CEJIbCKOXO3SHCTB
€HHBIX
noTpeduTeNeH,
aBTOMAaTH3HPOBa
HHBIX u
PpO6OTH3UPOBAaHH
BIX CHCTEM.

IK 3.3

IInanupoBaTh
padoThI o
TEXHUYECKOMY
00cIy>KUBaHUIO,
JUArHOCTUKE u
PEMOHTY
3eKTpoo0OpyI0
BaHUA,
ABTOMAaTH3UPOBA
HHBIX "
POGOTH3UPOBAHH
bIX CHCTEM Ha
CEJIbCKOXO3SICTB
€HHOM
NPEATIPUATHH.

OK 01.

BriOuparb cnoco6bt
pelenus
npodeccruoHaTbLHOM
JIeATENHEHOCTH
TIPUMEHUTEIIBHO
Ppa3IMYHBIM
KOHTEKCTaM

3aaa4d

K|

Hao0monenue
coOeceI0BaHNH
[pernogaBaTesieMm,
HaOr0AECHNE
opraHu3aluei
IeATeILHOCTU
mporecce

OK 02.

lcrosb30Bath
COBpEMEHHbBIE
cpencTaa
aHaM3a
MHTEPIIPETALUH
nH}opmanny,
nH(opMannoHHbIE
TEXHOIOTUH AJISI

MOMCKA,

Y

[IPOMEKYTOUHOU
aTTecTalny,
HaOJI0IeHUE
opraHu3aluei
paboThI
nH]popManuei

mpy

Cl

34

34




OK 03.

IInanupoBath u
[pean3oBbIBaTh
COOCTBEHHOE
MpoQeCCUOHATIBHOE U
JIMYHOCTHOE Pa3BUTHE,
MpeANPUHUMATENBCKY
[0 JeATENbHOCTh B
pogecCHOHATBHON
cdepe, HCIOTH30BATh
SHaHUS (o
(hrHAHCOBOM
rPaMOTHOCTH B
[pa3IMYHbBIX
PKM3HEHHBIX

CUTyalusiXx.

Pabouyas nmporpamMma  AUCUMIUIMHBI — [PEAyCMAaTPUBAET  IPOBEJIECHUE
MPaKTUYECKHUX padoT B 00bemMe 88 yacos.

IHopsinok BbINOJHEHHUS MPAKTHYECKOH PadoThI

BBITIOJTHUTH OCHOBHBIE 33JIaHUSI B COOTBETCTBUU C XOJI0M PabOTHI;
OTBETUTH HA KOHTPOJIbHBIE BOIIPOCHI;

0(OpPMUTH OTUET IO MPAKTUUECKOIN paboTe B 3JIEKTPOHHOM BH/IE;

COXpaHUTh OTYET B OOIIEeH namnke, Mpyu UMeHOBaHUU ¢aiiia yka3aTh (haMUInIO
CTYJICHTA, BHITIOJHUBIIIETO PabOTYy.

Pexomenaanum no opopmMJIeHHIO IPAKTHYECKOI PadoThI

3amanus BBIMOJHSIOTCA OOydwaromuMucsa 1o 1maraM. HeoOxomumo cTporo
IPUICPKUBATHCS TTOPSAJIKA IEHCTBUM, ONMCAHHOTO B IPAKTUYECKOM padoTe.

Pe3ynbTaThl BHIOJIHEHUS IPAKTUYECKUX PAOOT HEOOXOIUMO JIOMIOJTHUTEIBHO
COXpaHsTh B CBOEH manke Ha koMmnbioTepe uiu USB — nakonurerne.

B cmywae mnpomycka 3aHsaTHH  oOydYaromuiicss OCBaMBaeT MaTepuai
CaMOCTOSTENIbHO B CBOOOJHOE OT 3aHATUN BPEMS U CHIaeT MPAKTHUECKYI0 padboTy ¢
MOSICHEHUSIMU O BBITIOJTHEHUH.

TpeOoBaHus K TeXHHKe 0€30MACHOCTH NP BbINOJHEHUHU
JIa00PATOPHBIX/IPAKTHYECKHUX PadoT

BBOIHBIN MHCTPYKTAXK
Nuctpykrus Nel TIPABUJIA TIOBEJAEHUSA CTYAEHTOB B KABMHETE
NH®OPMATUKHA
Kabuner naopMaTnky OTHOCUTCS K KaOMHETaM TOBBIIICHHON OMacHOCTH,
HaxoJICh B HEM HEOOXOIMMO COOJI0IaTh TPeOOBAHUS HACTOSIICH HHCTPYKITUH.
1. He 3axoaute B kabUHET 0€3 pa3perieHus MpernoaaBaTes.
2. Bo BpeMms nmepeMeHbl BCE CTYACHTHI BBIXOAST B Kopuaop. B kaOunere
KpOMe MpernoAaBaTeisi MOTYT HAXOAUTHCS TOIBKO JI€KYpPHBIE.




3. 3amperaercss HAXOIUTHCS B KAOWHETE B BEPXHEH OJeXK /e, TPA3HON 00YBH.

4. He Geraiite o kaOMHETY - MOXETE MOTYYUTh TPABMY WUJIH MOBPEIUTH
o0opy1I0BaHHE.

5. He 6pocaiite Mmycop B KaOMHETE, ITUM BBI CO3/1a€TE MOXKAPHYIO OTMACHOCTb.

6.byapTe BHHMMATENbHBI W JUCIUIUIMHUPOBAHHBI, TOYHO BBIMOJTHSITE
yKa3aHUs [PETo1aBaTes.

/. He npuctymnaiite K BBIIOJHEHUIO pa0OThI 0€3 pa3pelieHns IPEenoJaBaTels.

8. He monb3yiTech SIEKTPUUECKUMH PO3ETKAMH JJIs IIaJOCTH, 3TO
OIacHO JJIsBaIlIeH JKU3HU.

Nuctpykraxx  Ne2  [IPABUJIA  PABOTBI CTYAEHTOB  3A
KOMIIBIOTEPOM  TIEPEJI BBIIIOJIHEHUEM PABOTBI Heobxoaumo
BBICITYIIIATh MPETIOAABATENS O €€ COACPKaHNN U XOJI€ BBITIOJTHCHHSI.

BO BPEMS PABOThI

1. KomnbroTep MOXKHO BKJTFOUATh TOJIBKO MOCIE pa3pelieHus MpernojaBaTers.

2. BATIPEIIAETCA:

-pUKacaThCs K IPOBOJIAM, JINIIIEHHBIX U30JISIITUH;

-BKJTIOYATh KOMITBIOTEP CO CHITHIM KOPITYCOM;

-IIPOU3BOIUTH TIOJIKITFOUCHHE YCTPONUCTB K BKIIFOUCHHOMY KOMITBIOTEPY;

-IpUKacaTbCsi pPyKaMU M OCTPBIMU TMpeAMeTaMu K DSKpaHy MOHHTOPA,
BHYTPEHHHM YacTSIM KOMITbIOTEPa;

-€CTh 32 KOMIILIOTEPOM;

-BKJTIOYATh KOMITBIOTEP Cpa3y ke MOCIIe €ro BRIKITIOYCHHS (HE00X0IMMO
nogoxaarhk 10-15 cexyHn).

3. OOHapyXWB HEHCHpPAaBHOCTb B  DJJEKTPUYECKHX  YCTPOMCTBAX,
HAXOJSAITUXCS T10]] HAPSHKEHUEM, HEOOXO0AMMO HEMEITIEHHO OTKITFOUUTh UCTOUYHUK
AJIEKTPONUTAHUS U COOOLTUTH 00 ATOM MPENOAaBATEINIO.

4. He octaBmsiiite pabodero Mecta 0e3 pa3pelieHus npernoiapaTess.

[TOCJIE OKOHYAHUMSA PABOTHI

1. KoppekTHo 3aBepimTe padboTy KOMITBIOTEPA.

2. Cnait pabodee MECTO MpernoiaBaTeto.

Hucrpykrax Ne3 [IPABUJIA [TOXXAPHOM BE3OIIACHOCTH

1. B kabusHere MOJDKHBI, OBITH CpEACTBA JUIsl TYIICHUS TOXKapa:
OTHETYIIUTEIb.

2. KabuHer MOJKEeH coliepKaThbCsl B YUCTOTE. Bech cropaeMblii Mycop
cleAyeT CUCTEMAaTUYECKH BEIHOCHUTD.

3. B kabuHere He JOIMYyCKAaeTCsd XpaHEHHE JIETKOBOCIIJIAMEHSIOITUXCS
JKUJIKOCTEM.

4. 3ATIPEILIAETCHSI:



-JIOMYCKaTh K pabOTe CTYJACHTOB, HE 03HAKOMJICHHBIX C MPaBUIAMH TEXHUKH
0e30MacHOCTH;
-OCTaBJIATh 0€3 MPUCMOTpPa BKIIOUEHHOE B  JJCKTPHUYCCKYIO CETh

000py10BaHUE;
-10JIBEIINBATH AIEKTPOIPOBOJIKY Ha TBO3JISIX, UCII0JIb30BaTh
3JIEKTPONPOBOAA c MTOBPEXKICHHOU W30JISILIHAEH, HEKaJIMOpOBAHHBIC

MpeOXpaHUTeNd, OOEpPTHIBATH JIIEKTPUUECKHE JaMIbl OyMaroil WM TKaHBIO,
MIOJIBEIITMBATH CTEH/IBI, TAOJIHIIBI U TIP. HA JIEKTPOIIPOBO/IA;

-paboTa B kKabWHETE ¢ HarpeBaTeIbHBIMU MTPHUOOPaAMU;

-IPOU3BOJIUTH CJIOKHBIN PEMOHT KOMIIBIOTEPHOMN TEXHHUKH.

5. Ilo oxkoHuaHuM pabOTHl HEOOXOAUMO TIIATEILHO OCMOTPETh MTOMEIEHHE,
YCTPaHUTh BCE HENOYEThI, OTKJIIOUUTH HAMPSIKEHHE 3IIEKTPOCETH C IMOMOIIBIO
pyOUIIbHUKA.

6. B cimyuae BO3HUKHOBEHHUSI MTOKapa HEOOXOIUMO:

-OTKJIIOYUTH HAMPSDKEHUE DJIEKTPUIECKON CEeTH;

-HEME]IJICHHO 9BaKyHPOBATh CTYJCHTOB;

-IPUHSATH MEPHI [0 TYIICHUIO N0Kapa;

-co00ImuUTH 0 moxape 1o Tenedony 01 wim 112.

IlepeyeHb npakTHyecKkux padoT:

[TP 1-2 Tloakmrouenue nepudepuiinbix ycrporicts k [1.K. CrocoOsr xpaHneHus
uHdopmaruu, HocuTenu. HakonmuTenn Ha >KECTKMX M THMOKMX MAarHUTHBIX JUCKaXx.
YerporicTBa ONITUYECKOTO XpaHeHUs TaHHbIX. OOCTyKUBaHUE TUCKOBBIX HAKOMUTEIEH
unpopmaruu. Texunyeckoe obecrneueHrne NHHOPMAITMOHHBIX TEXHOJIOTHI.

[1P 3-5 HUcnonp30Banne HAKOMMUATEIIEH HA KECTKUX U THOKUX MAarHUTHBIX JTUCKaX.
YerpoiicTBa ONTUYECKOTO XpaHEHUs JaHHbIX. OO0CTyKMBaHUE TUCKOBBIX HAKOTTUTECH
uH(popManuu.

IIP 6-7 Ucnonp30BaHnEe aHTUBUPYCHBIX MPOrpaMM U IPYTUX CPEIACTB 3aIlUTHI
uH(popManuu.

ITP 8-10 Opranumzanus HoBoro mokymenta TIT Word. dopmarupoBanue
CUMBOJIOB, abO3areB, crpanuil. Co3gaHUE TEKCTOBBIX JOKYMEHTOB CIIOKHOM
cTpykTyphl. Micniosp3oBanue ctuiei, popm u radmoros. TIT Word.

[1P 11-13 PaGoTa ¢ OKHaMU HECKOJIBKUX JOKYMEHTOB. [ UITEPTEKCTOBBIE CCHUIKH.
Coznmanne m 00paboTka Tpaduyuecknx OOBEKTOB, BCTaBKa PUCYHKOB W3 (aiina,
co3maHure TeKCTOBbIX 3ddexTos B Word.

[TP 14-15 TII Word Co3nmanue W peqakTHpOBaHHE TaOJIWIl, BBIYUCIICHUS B
tabauiax B Word. Mcnonb3oBanue B JOKYMEHTax peaakropa Gopmy.

ITP 16-21 TII Excel. Cratuctuueckas 00pabOTKa JaHHbBIX. Y CIOBHAs (PyHKIIUS
u tornueckue Beipaxkenus. TIT Excel. I'papuueckas 00paboTKa JaHHBIX.

[1P 22-24 Texnonorusi MoOJy4eHHE HHPOPMAIUH u3 b/l
Access. Coznanue 6a3pl gaHHblx.  Omepanuu C TabmuamMu B



Access. CoznaHve ¥ MCHOJIb30BaHUE 3aIIPOCOB U OTYETOB B ACCESS.

I1P 25-29 Co3ganue MpE3EHTAIUU PowerPoint. Ucrionb3oBanue
rpaduveckux o0ObEKTOB, 3BYKOB (PHIILMOB B Tipe3eHTarmu Power Point.

ITP 30-33 Pabora c onnaiin matdopmoit Koncynerant [Tmtoc, ["apanT.
TP 34-38 Pabota ¢ nmporpammoit SPlan, Electronics Workbench.
ITP 39-44 Paborta ¢ pacTpOBBIMH U BEKTOPHBIMHU U300paKEHUSIMHU.

KpHTepI/II/I OLCHKU BbINNOJHCHHUSA MPAKTHYCCKUX paﬁoT

OueHku Kpurepun orieHOK

«5» - oOywaromuiicas mOAOMpPAeT HEOOXOAUMBIC [JIsi BBIOJHEHUS
npeasiaraéMbiX padoOT UCTOYHUKH 3HAHUI (JUTEparypa, MaTepuabl,
MHCTPYMEHTBI), T[IOKAa3bIBA€T HEOOXOJMMBIE Il IPOBEICHUS
MpaKkTUYECKOM paboThl  TeopeThueckue 3HaHusA. lIpaBuibHO
oopmileHa TpakTHUecKas padoTa, COOJIIOJIEHA TEXHOJIOTHYECKas
HOCJIEI0BAaTENbHOCTh BBIMOJIHEHHUsS JaHHOro BHjaa paboT. Paborta
odopmIIeHa aKKypaTHO.

«» - IMpakThyeckas padoTa BBINOJHSAETCA OOYYarOIMMCS B TOJHOM
00BéMe U camocTosTeNNbHO. OOYYAIOIINIICS UCTONIb3YeT YKa3aHHBIC
npernojaBaTeyieM  MCTOYHMKM — MHopmanuu. Moryr  ObITh
HETOYHOCTH U HeOpexkHOCTh B odopmieHun pabdotel. Pabora
MOKa3bIBaeT 3HAHMS OOYYAIOIIMMHUCA OCHOBHOI'O TEOPETHYECKOTO
MaTtepualia, HO UMEIOTCsl He3HAYUTENIbHbIE OLITMOKY TIPU O(POPMIIEHUU
MPaKTUYECKON YacTH POOOTHI.

«3» - 00y4Jarouuicst BBIMOJHSIET U OPOpMIIIET MPAKTUUYECKYIO paboTy
MOJIHOCTBIO  C  MOMOIIBID  MpenojaBareiss MWIHM  XOpPOUIO
MOJITOTOBJIGHHBIX M Y€ BBIMIOJHUBIIUX HA «OTIUYHO» JTaHHYIO
paboTy Apyrux 00y4arommxcs.

«2» - MpakTHYeckas paboTa HE BBITIOJIHEHA MOJTHOCTHIO 332 OTBEJICHHOE
BpEMS 110 HEYBAXKUTEIIBHON IPUUYMHE.

Ilepedyennb yueOHbIX n31aHuii, UHTEpHET-pecypcoB, JONMOJHUTEIbHOMINTEPATYPbI

OcHoeHble uCmOYHUKU:

1. Konowmeituenko, A. C. MudopmanmoHHble TEXHOJIOTUU: yueOHOe TTocodoue
s crio / A. C. Konomeriuenko, H. B. Tlosasirakosa, O. B. Uexa. — 2-e uzn., nepepad.
— Camnkrt-IlerepOypr: Jlansp, 2021. — 212 c.

2. CosetoB, b. f. MHpopManMoHHbIE TEXHOJOTHUHU: YYEOHHK IS CpeI[HeléO



npodeccuonansHoro obpasosanus / b. S. Coseros, B. B. IlexanoBckuit. — 7-e u3f.,
nepepadb. u nmon. — MockBa: WszmatensctBo IOpaiit, 2022. — 327 c. —
(ITpodeccuonanpHoe 06pa3oBaHue).

3. Bacunbes, A. H. Uucnossie pacuetsl B EXcel: yuebHoe mocodue ms cio / A. H.
BacunwseB. — Cankr-IletepOypr: Jlans, 2021. — 600 c.

4. bypnaeBa, 3. I'. ObpaboTtka u npejacrapieHue gaHHbix B MS Excel: yueOHnoe
nocobue s cro / D. I'. Bypnaesa, C. H. Jleopa. — Cankr-IlerepOypr: Jlans, 2021. —
156 c.

5. Tanbiruna, U. B. Undopmatuka. JJabopatopHblii mpakTUKyM: yueOHOe ocodue
s cio / Y. B. Taneiruna, JI. B. Tansiruna. — Cankr-IletepOypr: Jlanb, 2021. — 124
C.

6. 3y6oBa, E. 1. Undopmaruka u UKT: yuebHOe mocobue s cro / E. J1. 3ybosa.

—  2-eusn., crep. — Cankr-IlerepOypr: Jlans, 2021. — 180 c.

/Jlonoanumensvhnvie uCMOYHUKU:

1. Bacuibes, A. H. Uucnosie pacuetsl B Excel: yue6Hoe nmocooue ais crio / A. H.
Bacunbes. — Cankr-IletepOypr: Jlans, 2021. — 600 c.

2. bypnaeBa, 3. I'. O0Opabotka u npeacrapienue qaHHbIX B MS Excel: yuebHOe
nocobue s cno / O. I'. bypnaesa, C. H. Jleopa. — Cankr-IlerepOypr: Jlans, 2021. —
156 c.

3. lanbiruna, U. B. Madopmatuka. JlJabopatopHslil mpakTUKyM: yueOHOE mocoOune
s cio / WM. B. Taneiruna, JI. B. INaneiruna. — Cankt-IletepOypr: Jlans, 2021. — 124
C.

4.3y6oBa, E. JI. Undopmatuka u UKT: yue6HOe mocobue mis cro / E. /1. 3y6osa.

—  2-ewsn., crep. — Cankr-Ilerepoypr: Jlans, 2021. — 180 c.

5. [IpakTukym no uHpOopMaTuke: yaeOnoe nocodue s cno / H. M. Aunpeesa, H.
H. Bacumok, H. W. Tlak, E. K. Xennep. — Cankr-IlerepOypr: Jlans, 2021. — 248 c.

6. AmnekceeB, B. A. Hudopmaruka. Ilpaktuyeckue pabOTHI:

metoanueckue ykaszanus / B. A. AnekceeB. — Cankr-IletepOypr: Jlans, 2020.
— 256 c.

7. KanmeikoBa, C. B. Pabora ¢ Tabnumiamu Ha mpumepe Microsoft Excel: yue6Hoe
nocodbue mis cro / C. B. Kanmeikosa, E. 0. fpomesckas, U. A. IBanoBa. — CaHKT-
[TerepOypr: Jlans, 2020. — 136 c.

8. JlorynoBa, O. C. Uudopmaruka. Kypc nmexkumii: yuebnuk mis cou / O. C.
JlorynoBa. — Cankr-IletepOypr: Jlanb, 2020. — 148 c.

9. XKypasne, A. E. Mudopmaruka. IIpaktukym B cpeme Microsoft Office
2016/2019: yuebnoe nocodue mis cno / A. E. XKypasnes. — Canxkr-IletepOypr: Jlans,
2020. — 124 c.

10. Habuynnuna, C. H. Undopmatuka u UKT. Kypc nexuuii: yuebHoe nocodue /
C. H. Habuymmna. — Canxkt-IletepOypr: Jlans, 2019. — 72 c.

11. Onepammonnsie cuctemsbl. [Iporpammuoe obecrnieuenne: yaeOHUK ISt crio /
Cocrasutens Kynb T. I1. — 2-e uzna., ctep. — Cankr-IletepOypr: Jlans, 2021. — 248 c.

12. MuxeeBa, E. B. HMadopmammoHHble TEXHOIOTHH B TPOodecCHOHATHLHOM
JeATeILHOCTH [ DNeKTpOoHHBIN pecypc]: yueonuk / E. B. MuxeeBa. — 12-e u3n., crep. —
Mocksa: Axkagemus, 2013. — 384 c. - Pexum nocryma: http://www.academia-
moscow.ru/reader/?id=47836.

13. TaBpunos, M. B. Undopmaruka u nHGOpMaIIMOHHBIE TEXHOJOTUH: YUCOHUK
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U1 cpeaHero npodeccruoHanbHOoro oopazosanus / M. B. I'aBpunos, B. A. Knumos. —
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2022. — 238 c. — (IIpodeccuonanbuoe obpazoBaHue).— TekcT: 3MeKTpOHHBINA //
OopasoBarenbHas matgopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/490102

15. Undopmanuonnsie TexHomornd B 2 T. Tom 2! yueOHUK AJii CPEIHETO
npodeccuonansaoro oopazosanus / B. B. Tpodumos, O. I1. Unsuna, B. 1. KUSEB, E.
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IIpumep:
IIpakTuyeckas padora

Tema: «PaborTa B TabaununoM npoueccope Excel»
Dopmupoeanue maodauybl ¢ UCNOIb3OCAHUEM PUHAHCOBLIX PYHKUUIL
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LHieakHeM no KHONKe «[lepenoc TekeTas B IPVINE KHOMOK

« BuipasauBanmes McHIO « L1aBaas»

[HlenkHeM no KHONKE == «BLIPOBHATL NO CEPEAUHE» U 1O
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Puc. .73, lNoramenne saliva

wanky. Ecan npensutymme onepauun no GopMaTHpOBaHNIO
TexeTa B sueiikax propoil cTpOKH ObUIH BBITIOIHEHB! BEPHO, TO
CIORA B KICTKAX MOIKHBI Pacrnonararhes B HECKOABLKO CTPOK
u 1o eHTpy. EC/in B Kakoi-T0 M3 KICTOK C/I0BA HE NOMEUIAIOTCH
HEANKOM, TO CAGIYET PACUIMPHTH CTONDCL, YCTAHOBHE YKAATEIb
MBILLIH B CTPOKY 34r00BKOB CTOADLIOB Ha MPAHHLLY MEKILY HyAx-
HEIMH GYKBAMM CTOABUOB TaK, YTOOBI YKAIATEAb MbIIH TPUHII
hopMY , ¥ NOTHHYTE It HYKHOM HanNparieHHi.

[Mocae GopMHPOBAHMS LEATIKH NEPEXOANM K JanoaHeHnI0 Tabin -
ubl. B kierke A3 nabupaem |, B kaeTke A4 — 2u . no 10 (rak
KiK CPOK noraweHus 3aima — 10 aer).

B xaetke B3 nabupaem cymmy saiima (100 000).

B xaetky C3 ycraHapiupaeMm Kypcop M 3aX0IUM B TIYHKT MEHIO
«DopMyJible, LICJAKACM 110 KHONKE «DyHanconbles U BHIGHPaEM
MT (puc. 3.74).
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Puc. 3.74. Nyuxr meHio «Dopyyibis

10. B orkpbisiiemcs okHe B crpoke «Crapkas («Hopmar) yKasbisaem
npoueHTHYI0 crapky (20%), B ctpoke Knep — cpok 3aitma ( 10),
g crpoke I1¢ (H3) — cymmy 3aiitma, nepejl KOTOPOi CTABUM MH-
Hye (Hanpumep, —100 000). HaxusaeM KHoOnky sOk».

11. 3arem pacrsiruBaem (opMmyly BHH3 110 10CAeaHero roaa (yera-
HABAMBACM KYPCOP O6PATHO HA NOJAYHHBILNACH pe3y/IbTaT, a 3a-
TeM CXBATHIBAEM 33 HMAKHWH NpaBbiil yro KAeTKH Tak, “4Todbl
yKa3are/lb MbILIK TIPHHAI (POPMY TOHKOIO HEPHOTo KpecTuka,
H NOTHHEM BHH3),

12. Veranapiusaem kypcop B kietky D3 u suibupaeMm (yHKIIHIO

MPIAT (oM. Bbime). B oTkpeisiemMces okHe B cTpoke «CraBka»

(«Hopmar) yKa3sinaem npoUeHTHYIO crasky (20%), B cTpoke

«[Tepuone — | (3a O1MH TO/I CYMTAEM B ITOM CTPOKE NPOLEHTHI),

g ctpoke Knep — cpok 3aitma (10), 1 crpoke Ic (Tc) — anpec

ki1etks B3, B KOTOpoil HAXOAMTCH CyMMa 3aiima, nepea KoTo-

POt CTaBUM MHHYC (Hanpumep, —B3) (He 3abwisaiite, 4TO anpeca

KJIETOK YKA3bIBAKOTCH JATHHCKHMH OykBamu). Haxumaem KHor-
Ky «Oxo.
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13.

14,

15.

16.
17.

18.

19.

Ecau sMecto undp NOsSBUANCH 3HAKH PEUICTKH, 3HAYHT, HAI0
POCTO PACIUMPHTE CTOADELL (CM. BbilLE).

3arem pactsarusaeM dopmyy BHH3I 10 MNOCAEAHETO roaa. Huxe
[IOK& TOJYHATCH HVIIH.

VeraHasamBaeM Kypeop B KaeTky E3, HabupaeM 3Ha0K = M yKa-
suisaem dopmyay (sanpusmep, = C3 — D3). Tlpn Habope dop-
MyJIbl MOXKHO nociie Habopa 3HaKa = He Habupath anpeca Kie-
TOK, @ LUEJKATH 110 HYKHbBIM KJICTKAM MbILILIO (CTABHTD TaM, rie
HYAKHO, 3HaKH apuMETHUECKHX ONEPALIUi, B HALLIEM CyHae IT0
sHax munye). Mocne Habopa Haxumaem Enter.

3areM pacTaruBaeM GopMyay BHHU3 10 MOCACAHErO roia (cM™.
BbiLIE).

Veranapaupaem Kypeop 8 kietky F3 u nabupaem dopmyay (Ha-
npumep. = B3 — E3). 3atem pacrarupaesm Gopmyy BHH3 JIO 110~
caenrero roga. Ecan noaBsTCs PELIETKH B KICTKAX, HAM0 pac-
WHpHTL cToaben. Hinke noka noiyyarcsi OTpULATENbHBIC 3HA-
YEHHH,

YeraHamineaeM Kypeop B KieTky B4 u HaGupaem dopmyany (Ha-
npumep, = F3). 3arem pactarnpaem (Gopmysy BHH3 10 nociaen-
HETo rofa.

B KauecTse NPOBEPKH MOCMOTPUTE B MOCAEAHION KIETKY CTOAO-
ua F. tam nomxso noayuurses 0,00, Enle Hano 106aBuTh CTPOKY
«MTOro» ¥ NOCHUTATL HTOTOBLIE CYMMBI C MTOMOLUILBIO ABTOCYMMbI
(3Ha4oKk = ). B cronbue E 10/KHA NOAY4HTHCS CyMMa 3aiiMa

(nanpumep, 100 000). Teneps Tabauily HALO BLLACAUTS, CACTATH
06pAMAEHHE C MOMOLILIO KHONKH [ », M 3a1aHNE BBITIOTHEHO.

13



